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Second Reading 

  

Return Application to 
Petitioner 

- Notice of public hearing is distributed 
to affected parties and posted to 
village website 

- Formal public hearing held (if 
necessary) 

- Plan Commission votes; Provides 
recommendation to the board 

 

- Board will vote to approve or 
deny project 

- Petitioner will give presentation 
to the village board.  

- Village Board will review 
recommendation of the Plan 
Commission 

- Petitioner submits application with 
any necessary addendums 

- Petitioner must include several 
copies of plans with application. 

Petitioner revises plans to 
address staff concerns.  

- Petitioner provides staff a general 
overview of the project including multiple 
copies of concept plans 

- Staff offers initial feedback and addresses 
any potential concerns; Expectations are 
set and process is explained.  

- Commission will work with 
petitioner to establish shared vision 
for the proposed project 

- Commission adds commentary 
and other stipulations.  

- “Workshop” can be waived when 
little to no site changes on “small” 
requests. 

- Plans sent out to each 
department for review 

- Each department will offer 
comments on plans  

- Review time may vary 
dependent on the size and scope 
of request. 

Second Reading 

First Reading 

2nd Plan Commission 
Meeting. 

Letter with staff comments 
during plan review drafted 

and sent to petitioner 

1st Plan Commission 
Meeting  

(Workshop) 

Plan Review  
(2 weeks) 

Pre-Application Meeting 

Application Submittal  

Yes, or N/A 

No 

May be combined 
for certain “simple” 

requests with 
unanimous consent  


